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QUY TRINH XAY DUNG KE HOACH PAO TAO

1. MUC PiCH VA PHAM VI APDUNG
a. Muc dich:

Huéng din nay duoc xay dung, thyuc hién va duy tri nham thong nhat ngi
dung, trinh tu va trach nhiém trong cong tac xdy dung ké hoach dao tao cua
Truong Cao diang Y té Ha Tinh.

b. Pham vi ap dung:

- Huéng dan nay ap dung dbi voi céc tap thé, céc ca nhan lién quan dén
viéc xay dung ké hoach dao tao hang nam va timg khoa hoc cia Truong.

- Quy trinh nay ap dung trong cong tac xdy dung ké hoach dao tao déi véi
tat ca céc bac hé dao tao chinh quy ctia Trudng.

II. PINH NGHIA VA TU VIET TAT
1. Dinh nghia:

Ké hoach ddo tao 1a van ban cu thé hoa chuong trinh dao tao, thé hién
toan b thoi gian, hoat dong cua chuong trinh dao tao; xac dinh thoi diém bat
dau va két thiic ciia mdi hoc ky, ndim hoc, khéa hoc; thoi gian, thoi lugng dao
tao cdc mon hoc pht hop véi chuong trinh do tao; thoi gian dao tao ly thuyét,
thue hanh, thuc tap; ké hoach va té chiic céc hoat dong thuc tap tot nghiép; thoi
gian thi hét mén hoc, thi tét nghiép; thoi gian nghi he, 18 tét, khai giang, bé
giang; thoi gian hoc tap ngoai khoa va mét s6 ndi dung khac tiy theo timng
nganh, nghé.

2. Tir viét tit:

BGH : Ban giam hi¢u KH : Ké hoach

BM : Biéu mau LS : Lam sang
GVCN : Gido vién chu nhiém TPDT | : Tién d6 dao tao
GVBM : Gido vién ¢ mon TKB : Thoi khoa biéu
?;_CN_ : Pao tao — Khoa hoc & Cong T : Thye tip
HTQT nghé - Hop tac quéc té

HSSV : Hoc sinh, sinh vién




IIL. LUU PO (Xem trang 4)
IV. PAC TA (Xem trang 5 - 6)

V. CAC BIEU MAU/ HUONG DAN KEM THEO

r O: z
a. Cac biéu mau

Stt Tén biéu mau/ hwéng din Mai héa

1 | Ké hoach day hoc nim hoc BM/QT06/DTKHCNHTQT/01
2 | Chi tiéu gitr giang BM/QT06/DTKHCNHTQT/02
3 gl};‘;i"h hoc li thuyet va thyc hanh | 5\ /106 /5 TKHCNHTQT/03
4 | Ké hoach hoc 1am sang BM/QT06/DTKHCNHTQT/04
5 | Gidy bao giang day BM/QT06/DTKHCNHTQT/05
6 | Phan cong giang day BM/QT06/DTKHCNHTQT/06

a. Vin ban tham chiéu

Céan ct Thong tu 09/2017/TT-BLDTBXH ngay 13/3/2017 cta Bo Lao dong
Thuong binh va Xa hi ban hanh Quy dinh viéc td chirc thuc hién chuong trinh
dao tao trinh do trung cap, cao ding theo nién ché hoic theo phwong thirc tich
ltiy modun hodc tin chi, quy ché kiém tra, thi, xét cong nhén tot nghiép va
Thong tu sé 42/2015/TT-BLDTB &XH ngay 20 thang 10 nim 2015 cia B

Lao dong - Thuong binh & Xa hdi Quy dinh vé dao tao trinh do so cép.
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QUY TRINH XAY DUNG KE HOACH PAO TAO
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DPAC TA QUY TRINH XAY DUNG KE HOACH PAO TAO

Stt T,? " bu:?'c Néi dung B(.:i P h@n/qu . p}l .a;'in/DV Két qua dat lff:';:l Biéu miu
cong viéc vi thwe hién phoi hop dwoe i
, thanh
g:s;l:(:l XY | Can cir Chuong trinh dao tao da| Phong DT- Céic phong Thong béo xay
1 h(‘)ach dio duoc phe duyét, xay dung ké hoach KHCN- ktioa. b6 m {"),n dung ké hoach
oy dao tao cho ndm hoc, khéa hoc. HTQT ol dao tao
, Lap ké hoach Cén cir vao thoi gian nam hoc dé Phong BT- Phc‘>’ng Hz‘irih Ké hovach dao . BM/QT06/DTK
30 tao 1ap K& hoach, phéan chia thoi gian KHCN- chinh - T6 tao ndm hoc, 01 tuan HCNHTQT/01
i hoc tap. HTQT chirc khéa hoc
Can cr vao y kién tham muu cia
Phong DT-KHCN-HTQT. Cén ctr
vao y kién cta cac don vi va tinh s - 3
3 |Phéduyét | hinh thyc ¢ cia Truong, Higu| Hiéu truong Kgg;g}?TT'T P;f:"l ;mflg
truong xem xét phé duyét. Néu “SEl © duyet
chua phu hop Phong DT-KHCN-
HTQT diéu chinh bd sung.
Phong BT- Quyét dinh Giao
4 | Chiticu gi ﬁgi"aﬂ C't‘(;’a‘]: Ch“"“gh “t‘“h o Hicy trime | KHON-HTQT, | chi tiéu gio BM/QT06/DTK
giang duys! dinh glao chi tiu gio | Hiéu trudng | "p. o' e < giang cho khoa, HCNHTQT/02
giang cho khoa, bd mén. T8 ch A Baupres
0 chirc bd mon ndam hoc
Ké hoach Céan cr vao chuorng trinh khung, Bang ké hoach
hoc 1y thuyét chuong trinh chi tiét xay dung ké Phone DT- hoc Iy thuyét va
5 va thyc hanh | hoach hoc ly thuyet va thuc hanh KH%,‘N- Cac phong, thuc hanh tai OF taks BM/QT06/DTK
tai labo, thl_IC’ tai labo, thuc tip va thuc té co s& HTQT khoa, by mén | labo, tht_;c tdp va HCNHTQT/03
tdp va thuc té | timg khoi 16p theo hoc ki, nim hoc, thuc té co sé
co 8O khéa hoc tirng khéi 16p
WA\E S =y y




Can cir vao chuong trinh _khung, Bang ké hoach
£ chuong trinh chi tiét va s luong | Phong DT- hoc ldm sang
6 llf:c};g;czan HSSV, s6 khoa tai co s& thuc hanh KHCN- Khoa lam sang | ting 16p theo 01 tuan %hggggg%gf
: & | 4é xdy dung ké hoach hoc 1am HTQT hoc ki va ndm
sang hoc
e o e
7 | Phé duyét Phong DT KHC_)N-HTQ’]" vl ic Hiéu truong %(iNl;I;Tn%I’ dao kt;a;odga éituc_xc
khoa/ b mén kiém tra diéu chinh. ik ¥
Gidybdo | Phong DT-KHCN-HTQT giri gify | ' "on€PT- | cdc khoa, bo | Gidy bio giang BM/QT06/DTK
8 | ., KHCN- ,
giang day bao giang day vé khoa, bo mon. HTQT mon day HCNHTQT/05
. Truéng khoa, b0 médn cin cir ; ; "
9 P.I{an cong chuong trinh mén hoc, phan chia Tmoﬂng lfhoa, Phong Dao tao Bang_’p nAa g BMQIOGDTE
giang day ot o bd mon giang day HCNHTQT/06
cho gido vién.
PR Phong DT-KHCN-HTQT can cit| Phong DT- ’ % S i Uil Theo Quy trinh
10 L‘Eg aﬂll;iyéu vao ké hoach day hoc nam hoc 14p KHCN- . ::ll:,;a’ b9 Thz;léhk?l%lgleu 07/DTKHCNHT
thoi khoa biéu. HTQT QT
Phong DT-KHCN-HTQT can ca| Phong DT- , . <i 2w @ o Theo Quy trinh
I1 | Theoddi | vao ké hoach day hoc nam hoc di| KHCN- | CA¢ Il;l;‘;a oo Th‘:;:hk‘;%:‘e“ 07/DTKHCNHT
lap theo ddi qua trinh thuc hién. HTQT QT
Phong DT-
12 | Luu hd so Chi tiéu gio giang, KH day hoc li KHCN- Khou, b6 mbii

thuyet va 1am sang, thoi khoa biéu

HTQT
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