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QUY TRINH QUAN LY HOAT PONG GIANG DAY

I. MUC PiCH VA PHAM VI AP DUNG
a. Muc dich:

hoat dong giang day trén l6p.
b. Pham vi ap dung:

tam, by mon.
I1. PINH NGHIA VA TU VIET TAT

Quy trinh nay dugc xdy dung va thuc hi¢n nhdm quan 1y va kiém soat

Quy trinh nay 4p dung cho tat ca cac gido vién tai cac khoa, phong, trung

1. Pinhnghia: Quan 1i hoat dong day hoc 13 diéu khién qua trinh day hoc, cho
qua trinh d6 van hanh c6 khoa hoc, c6 t6 chirc theo nhing quy luat khach quan
va duogc su chi dao, giam sat thuong xuyén nham thuc hién muc tiéu day hoc.

2. Tir viét tit:

BGH Ban giam hiéu DT-KHCN- : Pao tao — Khoa hoc &
HTQT Cong nghé - Hop tac qudc té

BTT Ban Thanh tra PDT Phong Dao tao

GV Giao vién

1. LUU PO (Xem trang 4)

IV.PAC TA

(Xem trang 5 - 7)




V. CAC BIEU MAU/ HUONG DAN KEM THEO

, . A =
a. Cac biéu mau :

Stt Tén biéu mau/ hwéng din Mai héa
1 | Ké hoach quan ly hoat déng day hoc | BM/QT08/DTKHCNHTQT/01
2 | Théng béo ké hoach BM/QT08/DTKHCNHTQT/02
3 | Téng hop két qua BM/QT08/DTKHCNHTQT/03
4 | P& xuét cac bién phap cai thién BM/QTO08/DTKHCNHTQT/04

b. Viin bin tham chiéu:

Can cr Thong tu 09/2017/TT-BLDTBXH ngay 13/3/2017 cta B§ Lao dong
Thuong binh va Xa héi ban hanh Quy dinh viéc t6 chirc thuc hién chwong trinh
dao tao trinh do trung cdp, cao ding theo nién ché hodc theo phuong thic tich
liiy modun hodc tin chi, quy ché kiém tra, thi, xét cong nhédn tot nghiép va
Théng tu sb 42/2015/TT-BLPTB  &XH ngay 20 thang 10 nam 2015 cua Bo
Lao dong - Thuong binh & Xa h¢i Quy dinh vé dao tao trinh do so cap.
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QUY TRINH QUAN Li HOAT PONG GIANG DAY
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PAC TA QUY TRINH QUAN LI HOAT PONG GIANG DAY

n . 2 o P . Han
TT Tf:n bu_'(z'c N dung B(:l phgn/f.l’(‘)'n Bo pk@n/DV Ket qua dat f o Bidu mau
cong viéc . vi thue hién phoi hop dugc thanh
Gido vién giang day theo tién do va
ké hoach dao tao dé’g duyét, trude khi
giang day phai chuan bi
Giang day | + K¢ hoach giang day; Chuong trinh Khoa, b mén, | Gido vién giang
1 | theo ke mon hoc tong thé va chi tiét. Gido vién Phong DT- day theo ké
hoach + Lich bao giang KHCN-HTQT | hoach da duyét
+ Gido an
+ 80 1én 16p
+ S0 tay gido vién
Cén cir vao tinh hinh thuc té hoat ’
A -2 » 5 X & Phong DbT- I, L' pa
dong giang day cua truong, né nép KHCN-HTQT Yéu cau doi vai
Xac dinh giang day va hoc tap cua gido vién, e > | cbng tac quan li
2 5 A . v e NS Ban giam hiéu | Ban thanh tra, A
yéu cau hoc sinh, BGH dit ra yéu cau doi ; % hoat dong day
v % ’ e & cac khoa, bo ¥
voi cong tac quan li hoat dong day ; hoc dugc dat ra
mon
hoc.
Xiv ditn Cén ctr vao ké hoach dao tao, tién do )
" {m-chg dao tao, thoi khoa bidu da BGH K& hoach quan
5 | quan i hoat g‘fﬁg?‘;’ft’ dlzr}:’“é eBhTO flfcin " Phong DT- | Céc khoa, b ilgnh"j; d‘é’:{i ; BM/QT08/DTK
dong giang Eclnan. S KHCN-HTQT moén s HCNHTQT/01
day hoat dong giang day bao gém c6 xdy dung
: kiém tra cc} thong bao, kiém tra, du
gid dot xuat
Sau khi xay dung ké hoach quan ly ey Ké hoach quan
4 | Xem duyét | hoat dong giang day, Phong DT- Ban gidm hiéu KH CN%HT QT li hoat dong
KHCN-HTQT trinh Hiéu trudng dé giang day dugc




xem xét va duyét ké hoach. Néu
chua dam béo thi diéu chinh bd
sung.

duyét

Ké hoach quan

- " 5 li hoat dong
Trién khai | oo ;hﬁé‘;hl?l’i‘r"g]‘?‘:gg duyét PhORS | phong DT- | Céckhoa,bg | gling day duge BM/QT08/PTK
ké hoach e gy o KHCN-HTQT mon trién khai t6i tht HCNHTQT/02
ca cac phong khoa. ci chic khoa, b
mon
Cin ctr vao ké hoach da dugc
duyét, cé}n bd Phong PT-KHCN-
HTQT t6 chirc kiém tra
+ K& hoach giang day 1 ]
+ Chuong trinh mén hoc tong thé va
chi tiét -
3+ Gzla(: an Phong DT- Qua trn}h giang
+ S0 lén 16p KHCN-HTQT day cua giao
Thyc hign | + S8 diém danh , Phong Céng P Gido vién, vién duoc
ké hOaCh Qua dé co thé dénh gié dUO'c Viéc téc HSSV' Ban khoaa b6 mﬁn thu‘(.yng xuyén
thyc hién nhiém vu giang day clua Hrant t,ra quan ly: thanh
gido vién, dong thoi. i tra, kiém tra
Cén bd phong Cong tac HSSV kieém
tra hang ngay cong tac hoc tap cua
hoc sinh sinh vién.
Ngoai ra, BGH t6 chirc thanh tra,
kiém tra va du gio dot xuat.
Igtnfu};qp Dya trén ket qua kiém tra thanh tra Klzlé(;;l-gHDTgT Gido vién Két qué kiém BM/QT08/DTK
kidm tra, kiém tr‘a, Du gi¢ dot xuat, Ban Ehanh Phong Céng khioa, b3 mén tra, ?{;lnanylll dugc HCNHTQT/03
giam sat tra, Phong DT-KHCN-HTQT tong tac HSSV: Ban . g hop
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