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QUY TRINH CAP LAI VAN BANG, CHUNG CHI

I. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay quy dinh trinh tu va cach thic cap lai, xac minh vin bang,
chimg chi tot nghiép.

Quy trinh nay ap dung cho qua trinh thyc hién vigc cép lai, xac nhan vin
bang, chimg chi tot nghi¢p cho hoc sinh, sinh vién da t6t nghiép tai Truong Cao
dang Y té Ha Tinh.

I1. PINH NGHIA VA TU VIET TAT
1. Dinh nghia: ‘ ’ i

Cap lai van bang, chung chi 1a cap lai van bang, chimg chi cho hoc vién
sau khi da cap lan dau khi tot nghiép khoa dao tao nhung hoc vién lam mat hodc
hu hong trong qua trinh luu gitr.
2. Tir viét tit:

LBT: Lanh dao truong
PDT: Phong Pao tao
HSSV: Hoc sinh sinh vién

CBPTVB Cén bd Phu trach vin bing

ILLUUDPO  (Xem trang 3)
IV. PAC TA (Xem trang 4 - 5)
V. CAC BIEU MAU/ HUONG DAN KEM THEO

Stt Tén biéu mau/ huwéng din Ma hoa

Pon dé nghi cap lai vin bang,
1 chig chi, bing didin BM/QT14/DTKHCNHTQT-01

2 | Bién lai va gidy hen BM/QT14/DTKHCNHTQT-02




QUY TRINH LIEN KET PAO TAO

LAP KE HOACH THUC HIEN LUU TRU
&)
<
=
B~
O 5.Ki
-
=
:

PHONG PAO TAO
/ BQO PHAN 01 CUA

L Tiép nhindon

—— 4. Tong hep

8. Cip phit

3. Phin loai hé so

7. Giao nhin

4.( 5. Lura Hé s )

-TO CHUC

PHONG HANH CHINH

6. Déng diu
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QUY TRINH CAP LAI VAN BANG, CHUNG CHI

Bo
A ’ ~ 2 Y A A - Hi_lll
stt| Len buge Pic ti pilgaoa, | -BephaRoR. | SCANINE | ek Biéu miu
cong viéc 4 vi thue phoi hop duge A
L sa ’ thanh
hién
Pon yéu cau ghi rd: loai
gidy t0 xin X4c nhén
hodc cép lai, cac thong Cong van,
oA il tin c4 nhan lién quan,| DBOPphan 3 A e | don yéu cau
1 | Tiép nhan , o WAL nodich | TrogTocie | T b BMQTI4DTKHCNHTQT-01
don yéucau | khoa hoc, nam tot ae Hanh chinh g A
o p 2 mot cua nhan day du,
nghiép, ly do xin cap chinh xéc
lai...; ¢6 xac nhédn cua
chinh quyén dia phuong
Ngudi tiép nhan thu 1é
phi va ghi gidy bién Gidy bién
‘ nhén, trong d6 ghi & nhén diroe
2 | RN ngay trd két qua. Can O PIY | CRPTVR; PRT | phit cho BMIQTI4DTKHCNHTQT02
Tuy loai gidy to, thoi han nguoi nop
tra theo quy dinh cta bd don
phan giao dich 1 ctra
s {58t CBPTVB tong hop danh | phong dao | Phong Céng dgint:%zazgu
& VR sach don yéu cau tao tac HSSV d g
ugc lap
.4 Can b phu trach van| phong dao | Phong Cong Théng tin
4 | Kiém tra x Bk = i3 : : £
bang cén cur vao don yéu tao tac HSSV can xac
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cau, sé kiém tra, doi

chiéu cac théng tin &
trong s6 cdp phat bang
nhdm dim bao chinh xac
théng tin: Ho tén, ngay
sinh, qué quan, khoa
nghé, t6t
nghiép, s6 hiéu bé'mg,
vao s6 sb, quyét dinh tdt
nghiép

hoc, loai

minh, xac
nhan, cip lai

duge kiém
tra, d6i chiéu

Dbl iy b | . Chung chi,
Xdc nhin wi | PO omicu 1O & luw, 307 e i bang, bang
in ban sao | cdp phat bang, chimg chi Phong dio Ph’ong Cang diém duoc
g . ., tao tac HSSV 2 o %
van bang dé in ban sao xac nhan va
in ban sao
H:c;u tr.lrcr}g carT cu ijto Chimg chi,
Ky xac dé nghi cia phong Pao £8 béng tbt
nhan, cdp | tao dé ky ban sao bing trulé?':ll CBPTVB, PDT | nghiép dugc
lai t6t nghiép, chimg chi, B xac nhan
bang diém hogc ky
CBPTVB chuyén ching Ban sao
chi, b:fmg tdt nghiép da Phong t& chgmg CPL
Pong ddu | duge xac nhén, ky cdp| chic Hanh PDT nggjagpg ‘;’atn "
lai, dua cl:xo van thu cua chinh diéni it i
phong To6 chirc Hanh nhan hoic
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chinh déng dau ky dugc
dong dau
PPT ban giao so }Jan ?ao Chimng chi,
bang, chimg chi, bang ban sao bing
; . . BN, L X B6 phan giao £ ‘%
10 | Giao nhdn | diém da ky va dong dau PDT . . tot nghiép
el . dich 1 ctra .
cho B¢ phéan giao dich 1 duogc ban
cita giao
Danh sach
Nhap danh sach vao sé dt‘rgc flh il
. ) i vao so luu
' luu (danh ch(? chimg C'hl B¢ phan e va chimg
11 |Cépphat | va ban sao bing) va cip | giao dich 1 ONE ~ON8 | ¢hi, ban sao
. : . . tac HSSV %
phat cho hoc sinh, sinh | cua duogc cap
vién phat chq hoc
sinh, sinh
vién
Luu trlr S6 Iuu (danh cho .
12 le b chimg chi va ban sao Phong PT Ph’ong Cong | Ho so dlfgc
ho so & , . tac HSSV luu triv
bang) dung quy dinh

b “\—1}:—/’_ .
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